HUMANIST LIBRARY AND
ARCHIVES
Copying Facilities
In order to enable readers to get the most out of our collection, a photocopying service is provided both for readers
in the Library and for external users. All photocopying is subject to copyright law and will be carried out at the
discretion of the Librarian depending on the age and condition of the material. Most material over 100 years old is
not suitable for photocopying. Material that cannot be photocopied may be photographed or scanned. Scans can be
emailed or provided on CD. All photocopying is undertaken by staff.

Copyright compliance
Copyright on published material is protected for 70 years after the author’s death. Copies can be supplied for
research or private study purposes only, on completion of a copyright compliance form, whether for photocopying or
digital photography. Readers seeking to copy for other purposes are obliged to obtain clearance from the copyright
holders.

Photocopying
All photocopying and scanning of material must be undertaken by staff. Readers should complete a photocopy
request form. Copying orders can be processed only if they are in accordance with current UK copyright law.
Copyright in photographs and other artistic works is particularly stringent; it is illegal to copy images without the
copyright holder's permission. We also provide a postal copy service. A photocopy request form should be printed,
completed and submitted by post or emailed to the Library. Please include as much detail as possible and remember
to sign the copyright declaration.
Not all of our collection is suitable for all types of copying; in particular we cannot photocopy photographs,
fragile items or materials that may be damaged by the copying process, foldout plates, maps, plans or any single item
larger than A3. Wherever possible we will offer an alternative (scanning or the reader's own digital photography), but
we reserve the right to refuse to copy items where the copying process will damage the item.

Photography
We welcome researchers who want to use their own digital cameras to copy items, subject to the completion of a
digital photography declaration form. Please note this does not grant permission for publication or any use contrary
to copyright law. The use of flash photography is not permitted. There is no charge but please ask permission before
taking photographs.

Charges

•
•
•

10p per A4 sheet
20p per A3 sheet
£3 per scanned image

For external orders, there is an additional charge for postage and packing. Payment can be made by cheque (drawn on
a UK bank and made payable to "South Place Ethical Society") or in cash. All payments must be made in Sterling.

2

